RAVENNA TOWNSHIP BOARD OF TRUSTEES
MINUTES OF SPECIAL MEETING OF MARCH 31, 2020

The Ravenna Township Board of Trustees met in Special Session at the Ravenna Township
Trustee’s Meeting Room, 6115 Spring Street, Ravenna, Ohio, on March 31, 2020. Trustee Hank
Gibson called the meeting to order at 6:00 P.M.

Roll call showed the following present: Trustees Pat Artz, Hank Gibson. Trustee Vince Coia
was absent.

The purpose of the meeting was to address how the township will respond to the Families
First Coronavirus Response Act and the Family and Medical Leave Expansion and Emergency Sick
Leave Act.

The FFCRA Policy is as follows:

Effective April 1, 2020, and ending on December 31, 2020, employees will be entitled to the limited
use, expanded leave in the following manner:

l. Family and Medical Leave Expansion- “Public Health Emergency L eave”

The Employer’s Family and Medical Leave Policy is hereby amended to include eligible employees
who, because of a qualifying need related to a public health emergency, have need to avail
themselves of “Public Health Emergency Leave,” as defined below.

Traditional Family and Medical Leave will remain available to all employees otherwise entitled to
such leave, unpaid and under existing Employer policy, and its provisions are only changed herein
insofar as the application of the new “Public Health Emergency Leave” benefit described herein.

A. An eligible employee is entitled to take up to twelve (12) weeks of Family and Medical
Leave, provided the employee has not utilized Family and Medical Leave prior to the need
for Public Health Emergency Leave, and such leave is for a qualifying need related to the
COVID-19/Coronavirus public health emergency. An employee becomes eligible for public
health emergency leave after being employed for at least 30 calendar days by the Employer.

B. Public Health Emergency leave will only be for a qualifying need related to a public health
emergency. The only qualifying need related to a public health emergency recognized by
this policy is if an employee is unable to work (or telework) due to a need for leave to care
for the son or daughter under 18 years of age of such employee if the school or place of care
has been closed, or the child care provider of such son or daughter is unavailable, due to a
public health emergency.

C. Public Health Emergency Leave will consist of unpaid leave for the first ten (10) days a
qualified employee take public health emergency leave. An employee may elect to substitute
any accrued vacation leave, personal leave, or medical or sick leave for unpaid leave during
the first ten (10) days of public health emergency leave.
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D. After the first ten (10) days of public health leave, the Employer shall provide paid leave for
each day of public health emergency leave remaining of the employee’s overall FMLA
entitlement that an employee takes after taking leave under such section for the ten (10)
days.

1. Full Time Employees. The amount of pay that an eligible full-time employee may
receive, as provided in the previous paragraph, will be calculated based on an
amount that is not less than two-thirds (2/3) of an employee’s regular rate of pay; and
the number of hours the employee would otherwise be normally scheduled to work.

2. Part Time Employees. The amount of pay that an eligible part-time employees or
employees with varying schedules may receive will be calculated based upon an
amount that is not less than two-thirds (2/3) of an employees regular rate of pay and
the number of hours the employee would otherwise be normally scheduled to work.

To the an extent that the Employer is unable to determine with certainty the number
of hours the employee would have worked if such employee had not taken public
health emergency leave or other leave, the Employer shall use the following in place
of such number:

a. If the employee worked over the past six (6) months, a number equal to the
average number of hours that the employee was scheduled per day over the
six (6) month period ending on the date on which the employee takes such
leave, including hours for which the employee took leave of any type.

b. If the employee did not work over the past six (6) months, the reasonable
expectation of the employee at the time of hiring of the average number of
hours per day that the employee would normally be scheduled to work.3.

3. Regardless of whether the employee is full-time, part-time, seasonal, or otherwise, in
no event shall any pay in this policy for public health emergency leave exceed $200
per day and $10,000 in the aggregate.

E. In any case where an employee has the necessity for public health emergency leave and the
need is foreseeable, an employee shall provide the Employer with such notice of leave as
soon as is practicable. The Employer will provide a form for such request that the employee
must fill and return to the Employer as soon as is practicable. A failure to provide
practicable notice may result in the employee being absent without approved leave.

F. Special Rule for Health Care Providers and Emergency Responders

An Employer of an employee who is a health care provider or an emergency responder may
elect to exclude such employee from the application of the provisions in the amendments
made under of section 3102 of this Act.
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The Employer has elected, pursuant to the Family and Medical Leave Expansion Act to
exclude health care providers and emergency responders from the application of the new
public health emergency leave. Thus, any such employees are excluded from receiving these
additional leave public health emergency leave provisions. Please discuss any leaves that
may be available with the appointing authority if you meet the definition of a health care
provider or emergency responder.

Under the Family and Medical Leave Expansion Act, the requirements that an Employer
restore an employee who returns from FMLA leave to his or her position or an equivalent
one do not apply to Employers with fewer than 25 employees if certain conditions are met:

1. the employee takes public health emergency leave;

2. the employee’s position no longer exists due to economic conditions or other
changes in the Employer’s operating conditions that affect employment and are
caused by the COVID-19/Coronavirus emergency;

3. the Employer makes reasonable efforts to restore the employee to an equivalent
position; and
4. if the Employer cannot restore the employee to an equivalent position, the Employer

makes reasonable efforts to contact the employee if an equivalent position becomes
available during the “contact period.” The “contact period” is one year from either
(a) the date public health emergency leave ends, or (b) the date that is 12 weeks after
public health emergency leave starts, whichever is earlier

EMERGENCY PAID SICK LEAVE ACT LEAVE

The Employer’s Sick Leave Policy is hereby amended to include Emergency Paid Sick
Leave to eligible employees who are unable to work or telework, due to a need for leave
because

1. The employee is subject to a Federal, State, or local quarantine or isolation order
related to COVID-19.

2. The employee has been advised by a health care provider to self-quarantine due to
concerns related to COVID-109.

3. The employee is experiencing symptoms of COVID-19 and seeking a medical
diagnosis.
4. The employee is caring for an individual who is subject to an order as described in

subparagraph (1) or has been advised as described in paragraph (2).
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5. The employee is caring for a son or daughter of such employee if the school or place
of care of the son or daughter has been closed, or the child care provider of such son
or daughter is unavailable, due to COVID-19 precautions.

6. The employee is experiencing any other substantially similar condition specified by
the Secretary of Health and Human Services in consultation with the Secretary of the
Treasury and the Secretary of Labor.

There is an exception that an Employer of an employee who is a health care provider or an
emergency responder may elect to exclude such employees from the application of this
subsection regarding Emergency Paid Sick Leave. The definition for emergency responder
can be found in the definitions section above in C.

The Employer has elected, pursuant to the Emergency Paid Sick Leave Act to exclude health
care providers and emergency responders from the application of the new public health
emergency leave. Thus, any such employees are excluded from receiving these additional
leave public health emergency leave provisions. Please discuss any leaves that may be
available with the appointing authority if you meet the definition of an health care provider
or emergency responder.

B. An employee shall be entitled to emergency paid sick leave for eighty (80) hours for full-
time employees. For part-time employees, the employee will be entitled to a number of
hours equal to the number of hours that such employee works, on average, over a two (2)
week period. The paid sick leave under this policy shall be available for immediate use by
the employee for the purposes described in this policy, regardless of how long the employee
has been employed by a Employer. Emergency paid sick leave under this policy will be in
addition to any accrued sick leave already accrued by an employee, and the use of
emergency paid sick leave will not be deducted from an employee’s existing sick leave
accrual.

C. Emergency paid sick leave will be calculated pursuant to paragraph D below.

For full-time employees emergency paid sick leave will be calculated employees based upon
the number of hours the employee would otherwise be normally scheduled to work at the
employee’s regular rate of pay.

For part-time employees paid leave will be calculated based upon the number of hours the
employee would otherwise be normally scheduled to work at the employee’s regular rate of
pay. For part-time employees or employees with varying schedules, and to the extent that
the Employer is unable to determine with certainty the number of hours the employee would
have worked if such employee had not taken public health emergency leave or other leave,
the Employer shall use the following in place of such number:
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1. If the employee worked during the past six (6) months, a number equal to the
average number of hours that the employee was scheduled per day over the six (6)
month period ending on the date on which the employee takes such leave, including
hours for which the employee took leave of any type.

2 If the employee did not work over the past six (6) months, the reasonable expectation
of the employee at the time of hiring of the average number of hours per day that the
employee would normally be scheduled to work.

D. With respect to any emergency paid sick leave provided for any use described in subsections
A 4,5, or 6 referenced above in this policy, the employee’s required compensation under
this subparagraph shall be two-thirds (2/3) of the amount described in Sections C and D of
this policy.

Regardless of the employee’s full or part-time status, in no event shall such paid sick time
exceed:

1. $511 per day and $5,110 in the aggregate for a use described in A 1, 2, or 3 as
referenced above regarding qualifying reasons for emergency sick leave; and

2. $200 per day and $2,000 in the aggregate for a use described in A 4, 5, or 6 as
referenced above regarding qualifying reasons for emergency sick leave.

E. An employee may first use the paid sick leave provided under this policy for the purposes
described in this policy, and the Employer will not require an employee to use other paid
leave provided by the Employer before the employee uses the emergency paid sick leave
under this policy for the purposes specified above.

F. Paid sick leave provided to an employee under this policy shall cease beginning with the
employee’s next scheduled shift immediately following the termination of the need for paid
sick leave under this policy.

G. Any employee requesting such leave provided in this section shall provide notice to the
Employer as soon as is practicable that the employee requires the need for leave. The
Employer will provide a form for the employee to complete designating the request for
leave, and the type of leave to be requested. A failure to provide practicable notice may
result in the employee being absent without approved leave.

H. The Employer will not require, as a condition of providing Emergency Paid Sick Leave
under this policy, that the employee involved search for or find a replacement employee to
cover the hours during which the employee is using paid sick leave.

l. Paid sick leave under this section shall not carry over from one year to the next.
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After the first workday (or portion thereof) an employee receives paid sick leave under this
Act, the Employer will require the employee to follow reasonable notice procedures in order
to continue receiving such paid sick leave.

The Employer shall post and keep posted, in conspicuous places on the premises of the
Employer where notices to employees are customarily posted, a notice, to be prepared or
approved by the Secretary of Labor, of the requirements described in this Act.

DEFINITIONS

1.

“Child care provider” means a provider who receives compensation for providing child care
services on a regular basis.

“Eligible Employee” means an employee who has been employed for at least 30 calendar
days by the Employer with respect to whom leave is requested.

“Health Care Provider” and “Emergency Responder” is defined as “an employee wWho is
necessary for the provision of transport, care, health care, comfort, and nutrition of such
patients, or whose services are otherwise needed to limit the spread of COVID-19. This
includes but is not limited to military or national guard, law enforcement officers,
correctional institution personnel, fire fighters, emergency medical services personnel,
physicians, nurses, public health personnel, emergency medical technicians, paramedics,
emergency management personnel, 911 operators, public works personnel, and persons with
skills or training in operating specialized equipment or other skills needed to provide aid in a
declared emergency as well as individuals who work for such facilities employing these
individuals and whose work is necessary to maintain the operation of the facility. This also
includes any individual that the highest official of a state or territory, including the District
of Columbia, determines is an emergency responder necessary for that state’s or territory’s
or the District of Columbia’s response to COVID-19.”

“Employer” means any public sector agency or any private sector entity with fewer than five
hundred employees.

“Public Health Emergency” means an emergency with respect to COVID-19 declared by a
Federal, State, or local authority.

“Public Health Emergency Leave” means a particular type of Family and Medical Leave
that is in part unpaid and paid that qualified employees may utilize in response to the
COVID-19/Coronavirus pandemic.

“Qualifying need related to a public health emergency” means that, for the purposes of the
Family and Medical Leave Expansion Act, the employee is unable to work (or telework) due
to a need for leave to care for the son or daughter under 18 years of age of such employee if
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the school or place of care has been closed, or the child care provider of such son or
daughter is unavailable, due to a public health emergency.

8. “School” means an elementary school or secondary school as such terms are defined in
section 8101 of the Elementary and Secondary Education Act of 1965 (20 U.S.C. 7801).

As noted in the Acts, there are certain employees that can be considered exempt. The Board
of Trustees elected to exempt Emergency Responders from the additional FMLA and Sick Leave.
This exemption includes Firefighters, EMS, and Public Works which includes the Road
Department.

RES # 20-027 A motion by Pat Artz, seconded by Hank Gibson to adopt the Families First
Coronavirus Response Act Policy and the Family and Medical Leave Expansion and Emergency
Sick Leave as presented and elect to exempt Firefighters, EMS, and Public Works employees. R/C:
Mrs. Artz, yes; Mr. Gibson, yes. Motion Passed.

The Trustees had very short notice to make this decision and did not have enough time to
develop a different way to assist the Township employees. The Board of Trustees, Fiscal Officer,
and Department Heads will develop a plan to add Coronavirus related sick time for these exempted
employees (Fire, EMS, and Road Department) that will be discussed and implemented at the
regularly scheduled Trustee meeting on Tuesday April 7th at 7 pm.

ADJOURNMENT
A motion by Hank Gibson seconded by Pat Artz to adjourn the meeting at 6:30 pm.
R/C: Pat Artz, yes; Hank T Gibson yes, Motion Passed.

ATTEST:
CHAIR TRUSTEE
FISCAL OFFICER TRUSTEE
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